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Chiefs Personnel branch , AM 4 
Chief# Services Breach# A&tt 
Chief# Budget and finance ii rftaah, A&tt 
Chief# Sfenagsweat Branch# AAJi 
Chief# Seferenoe Center, A AM 



SUBJECT* Policy re Security Violation* 


1# the excessive number of security violatdone reported in reeenfc wholes 
agaiast the branches of AdaiaUtratlon and i'aiuuemect mice it essential to 
establish disciplinary awasures to be applied in the case of each such viola- 
tion which occurs on or after the data of this raewomi nrt aa # 


2# IJiaoiolioary measures will be — 

«# Slrst security violation or. tbs part of aa individual - one 
week* s soefert dets.il as branch sec yr tty officer to perform the daily 
security cheek required at the close of business. 

b* fisoond security viol Stic;; on the /art of aa individual - one 
week* c suspension froi duty without pay. 

c. Third security violation on the part of an individual - 
dismissal Prow CIA. 


5. Ts» following basic policies are proscribed to assist in the preven- 
tion of security violations * 


a. All classified material in the hands of each individual In each 
branch of Aft! will be prooorly secured iwaediately at the dosing hour 
of each working day except when specifically authorised otherwise by "-he 
Breach. ;H,i©f in person. 

b. the individual or individual* of each branch who are assigned to 
duty of o booking f or security at tbs dose of each working day will be 
required to rwuala for a specified period after the official closing 
tour and xa&isg a find security cheek at the end of that period* 
Compensatory tlwe off will be given to such individuals on the morning 
of either the day of security duty or the following nomine* 


4* rhea an individual is authorised by the Branch Chief In person to 
work on classified water U1 after the official closing hour# rush Individual 
will be cautioned each tine and in each case by the Branch Chief ns to his 
security responsibilities. > 
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5* The disciplinary isoasures proscribed In paragraph 2 above will be 
applied by Branch Chief* iaisawUately upon receiving official notification 
of the aecurity violation unless the Branch Chief believe*# after personal 
invo rtl gat i on, that & security violation should not be charged to the indi- 
vidual concerned* In the latter ease all cirmaaetanoe* will be aubaitbed 
to the eceoutive far A m in writing for ileal datemtaation. 

8 m Security viol at lone charged equally to Horo than one parson will 
be considered a separate violation against each individual concerned • 
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